




R. J. LARIZZA STATE ATTORNEY 

INSTRUCTIONS FOR FILING WORTHLESS CHECK 

COMPLAINT 

Filing a Criminal Complaint: 
A. You must provide the following documentation to support each complaint you file.

1. The original copy of the check(s) - One check per complaint affidavit.
2. If the check was returned for "Insufficient Funds" or words of like meaning,

you must include a copy of the required (15) day notice.
3. If the notice is mailed certified or registered mail return receipt requested,

attach the original envelope return receipt (green card signed by recipient), the
receipt showing failure to claim the letter, or if the notice is sent by first class
mail, attach a sworn affidavit of service of mail. Please use the affidavit form
provided.

4. Legible copies of any order, contract, or other business records of the
transaction with the check signer. These records can be used to establish the
identity of the check signer.

B. Before submitting your complaint and supporting documentation to the State
Attorney's Office, you must complete the Worthless Check Complaint Affidavit in
full and have it notarized. Your completed affidavit will then be processed
through the Diversion Program and or referred for criminal prosecution.

C. Finally, submit your complaint and supporting documentation to the Worthless
Check Division of the State Attorney's Office at one of the following locations:

1. Daytona Beach - 251 North Ridgewood Avenue, Daytona Beach, Florida 32114

2. Deland - 101 N. Alabama Ave., Deland, Florida 32724 (386)822-6400

3. Palatka - Putnam County Courthouse, 410 St. Johns Avenue, Room 109 or
P. 0. Box 1346, Palatka, Florida 32178 (386)329-0259

4. St. Augustine - 4010 Lewis Speedway, Suite 2022, Bldg. A, St. Johns County
Courthouse, St. Augustine, Florida 32084, (904)209-1620

5. Bunnell - Kim C. Hammond Justice Center, 1769 E. Moody Blvd., Building 1,
3rd Floor , Bunnell, Florida 32110 (386) 313-4300

D. You may visit our website at www.sao7.org to download more worthless check
Forms as needed.








